
MIDWAY CITY SANITARY DISTRICT 
 SPECIAL MEETING OF THE 

BOARD OF DIRECTORS 
DISTRICT OFFICE 

14451 CEDARWOOD STREET 
WESTMINSTER, CA 

Friday, December 5, 2025 
         1:00 PM 

A G E N D A 

OUR MISSION STATEMENT   
THE BOARD OF DIRECTORS AND EMPLOYEES OF MIDWAY CITY SANITARY 

DISTRICT WORK DILIGENTLY TO PROVIDE SEWER AND SOLID WASTE 
SERVICES TO THE RESIDENTS OF THE DISTRICT. OUR TOP PRIORITY IS TO 

ACCOMPLISH THIS IN AN ETHICAL, EFFICIENT, AND COST-EFFECTIVE 
MANNER THAT WILL PROTECT THE HEALTH AND SAFETY OF THOSE WE 

SERVE. 

In accordance with the requirements of California Government Code Sections 54956 and 54954.3, 
this Agenda is posted not less than 24 hours prior to the meeting date and time above.  All written 
materials relating to each agenda item are available for public inspection in the office of the Board 
Secretary. 

Please Note:  The District complies with the provisions of the Americans with Disabilities Act 
(ADA).  Anyone needing special assistance please contact the District’s Secretary at (714) 893-
3553, at least one business day prior to the meeting so that we may accommodate you. 

1. CALL TO ORDER/PLEDGE OF ALLEGIANCE AND INVOCATION

2. ROLL CALL

3. PUBLIC COMMENTS

All persons wishing to address the Board on specific Agenda items or matters of general
interest should do so at this time.  As determined by the President, speakers may be deferred
until the specific item is taken for discussion and remarks may be limited to three (3) minutes.

4. NEW BUSINESS

A. Consider the Annual Board Reorganization, Including Election of Officers, Board
Committee Appointments, and Appointments to Outside Boards and Committees

5. ADJOURNMENT
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AGENDA ITEM 4A 

Date:  December 5, 2025 

To:  Board of Directors 

From: Robert Housley, General Manager 

Prepared by:   Cynthia Olsder, Executive/Board Secretary 

Subject:   Consider the Annual Board Reorganization, Including Election of Officers, 
Board Committee Appointments, and Appointments to Outside Boards 
and Committees 

BACKGROUND 
Each year in December, the Board considers the election of new officers and the 
appointment of its members to Board committees and to outside boards and committees.   

DISCUSSION 
Sections 4, 6, and 7 of the adopted Board Policies and Procedures provide as follows:  

Section 4: Election of Officers and Powers and Duties of Officers: 

At the first regular meeting in December of each year, a President, President Pro 
Tem, a Secretary, a Treasurer and a Secretary/Treasurer Pro Tem to serve in the absence 
of the secretary or treasurer shall be elected by a majority vote as the first order of 
business by the Board from its members, who shall serve at the pleasure of the Board and 
until successors are elected.  It is the policy of the Board that officer positions be rotated 
so that the same individual does not serve in the same officer position either for more 
than two (2) consecutive years or for more than two (2) years during any single elective 
term as Director. 

The President, when present, will preside at all meetings of the Board.  The 
President Pro Tem will preside in the absence of the President.  In the event neither the 
President nor the President Pro Tem is in attendance, but a quorum is present, the 
Secretary shall conduct the affairs of the meeting, and shall have the powers attendant to 
the President for the conduct of the meeting. 

A. President

The President is charged with the following duties: 

(1) To open the meeting at the scheduled time, by taking the chair and calling
members to order; (2) to announce the business presently pending before the Board in the 
order in which it is to be acted upon; (3) to state and to put to vote all questions which are 
regularly moved; (4) to announce the result of the vote; (5) to represent the Board at 
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social functions or designate a Board member to do so; (6) to approve the Board agenda 
in conjunction with the Manager and General Counsel; and (7) to execute, along with the 
Secretary, all contracts approved by the Board; (8) to review, along with the secretary, 
the draft minutes, and (9) review and recommend action by the Board on requests by the 
Treasurer for compensation for expenses and attendance at meetings other than regularly 
scheduled meetings of the Board or special meetings called by the Board.   

The underlying duty of the President is to subserve the will of the Board and to 
facilitate the expression of the Board's deliberations. 

The President will notify the Secretary who will keep a record of the times when 
the President will not be available to discharge the duties of President as are prescribed 
by law and by the Board. 

B. President Pro Tem

The President Pro Tem, in the absence of the President, is authorized to perform 
such duties as are prescribed for the President by law or by the Board. 

C. Secretary

The Secretary is to review and approve the minutes and execute, along with the 
President, all contracts approved by the Board.  

D. Treasurer

The Treasurer is to review and recommend action by the Board on all bills, 
quarterly financial reports, and requests by Board members for compensation for 
expenses and attendance at meetings, other than regularly scheduled meetings of the 
Board or special meetings called by the Board.   

E. Secretary/Treasurer Pro Tem

The Secretary/Treasurer Pro Tem, in the absence of the Secretary or Treasurer, is 
authorized to perform such duties as are prescribed for the Secretary or Treasurer by law 
or by the Board. 

Section 6: Board Committees. 

The Board may establish Committees and appoint members thereto by Board resolution 
or minute order.  Each Committee may select such methods for study of the matters under 
its jurisdiction as it determines appropriate, subject to any limitations imposed on the 
Committee by the Board.  

The Chairperson of any Committee shall report on the activity of the Committee to the 
Board at the next regular meeting of the Board of Directors. 
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Section 7: Appointment to Outside Boards and Committees. 

The following officers shall serve as Board representatives on the following Committees: 

1. Orange County Sanitation District - President or the President's designee.

2. California Special District Association – President, Pro Tem and Secretary, who
shall report back to the Board on items discussed and how votes were cast.

As to all other Committees, the Board may, from time to time, appoint Board members or 
staff members, as required, to outside Boards and Committees, who shall serve at the 
pleasure of the Board and until successors are appointed.  All existing appointments shall 
remain in effect unless changed by order of the Board. 

FISCAL IMPACT 
None. 

STAFF RECOMMENDATION 
That the Board elect new officers and make new appointments to Board committees and 
to select outside boards and committees. 

ATTACHMENT 
1. 2025 Annual Board Reorganization Chart  (pg.5)
2. Board Reorganization Chart History  (pg.6)
3. Policies and Procedures of the Board of Directors  (pg.7)
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OFFICE DIRECTOR NOMINATION BY AYES NOES ABSTAIN

PRESIDENT

PRESIDENT PRO-TEM

SECRETARY

TREASURER

SEC/TREAS PRO-TEM

OCSD REP (APPOINTED)

OCSD ALT REP (APPOINTED)

ISDOC REP FULL BOARD FULL BOARD - - -

BUDGET/AUDIT COMMITTEE FULL BOARD FULL BOARD - - -

CALENDAR COMMITTEE (2)

ALT CALENDAR COMMITTEE

NEGOTIATING LABOR/MOU FULL BOARD FULL BOARD - - -

FRANCHISE AGREEMENT 
COMMITTEE (2)

ALT FRANCHISE AGREEMENT
COMMITTEE

LEGISLATIVE & PUBLIC 
AFFAIRS OUTREACH 
COMMITTEE (2)

ALT LEGISLATIVE & PUBLIC 
AFFAIRS OUTREACH 
COMMITTEE

SET MEETING DATE/TIME
1ST & 3RD TUESDAY
AT 5:30 PM

2025 ANNUAL REORGANIZATION - VOTES CAST
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BOARD REORGANIZATION 
CHART HISTORY

OFFICE 2026 2025 2024 2023 2022 2021

PRESIDENT SC MN TD AN AN

PRESIDENT PRO-TEM CN CN MN TD CN

SECRETARY MN AN AN SC SC

TREASURER AN SC CN CN TD

SEC/TREAS PRO-TEM TD TD SC MN MN

OCSD REP. AN AN AN AN AN

OCSD ALT REP. TD TD MN MN MN

ISDOC REP. FULL BOARD FULL BOARD FULL BOARD FULL BOARD FULL BOARD FULL BOARD

BUDGET/AUDIT COMM. FULL BOARD FULL BOARD FULL BOARD FULL BOARD FULL BOARD FULL BOARD

CALENDAR COMM. (2) AN/MN TD/SC SC/MN SC/MN AN/CN

ALT. CALENDAR COMM. CN MN AN CN SC

NEGOTIATING LABOR/MOU FULL BOARD FULL BOARD FULL BOARD FULL BOARD FULL BOARD FULL BOARD

1ST & 3RD 
TUESDAY

1ST & 3RD 
TUESDAY

1ST & 3RD 
TUESDAY

1ST & 3RD 
TUESDAY

1ST & 3RD 
TUESDAY

1ST & 3RD 
TUESDAY

AT 5:30 PM AT 5:30 PM AT 5:30 PM AT 5:30 PM AT 5:30 PM AT 5:30 PM

--TD

SC/MN SC/MN SC/CN

CN CN MN

AN/CN -TD/CN

FRANCHISE AGREEMENT 
COMM. (2)

ALT. FRANCHISE 
AGREEMENT COMM.

SET MEETING DATE/TIME

TD/CN

SC

CN/SC

AN

TD/CN TD/CN

ALT. LEGISLATIVE & 
PUBLIC AFFAIRS 
OUTREACH COMMITTEE

LEGISLATIVE & PUBLIC 
AFFAIRS OUTREACH 
COMMITTEE (2)

SCSC
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POLICIES AND PROCEDURES OF THE BOARD OF DIRECTORS 

MIDWAY CITY SANITARY DISTRICT 

January 16, 2024 

Section 1: Scope. 

These procedures apply to the conduct of the business by the Board of Directors of 
the Midway City Sanitary District. It is the intent of the Board that all of these procedures 
be implemented in compliance with the provisions of the Ralph M. Brown Act, Government 
Code Sections 54950 through 54963, inclusive, as amended from time to time (hereinafter 
the "Brown Act"). 

Section 2: Meetings. 

A. Regular Meetings

Regular meetings of the Board will be held on the first Tuesday and the third 
Tuesday of each month at 5:30 P.M., at the District offices located at 14451 Cedarwood 
Avenue, Westminster, CA 92683. The standing date, time, and/or location of Regular 
meetings may be changed by separate resolution of the Board without the necessity of 
amending these Procedures. On a case-by-case basis, the date, time, and/or location of a 
future regular meeting may be changed by the Board by resolution or minute order. Notice 
of the regular meeting shall be delivered to the Board of Directors personally or by any 
other means at least 72 hours prior to the time for the meeting. 

On a case-by-case basis, a regular meeting may be cancelled by the General 
Manager, with the consent of the Board President, due to lack of business or other good 
cause. Notice of a meeting cancellation shall be provided to the Board of Directors and the 
public in the same manner as notice of a regular meeting. Two (2) or more consecutive 
regular meetings may not be cancelled without action by a majority of the Board of 
Directors at a duly called regular or special meeting. 

At least 72 hours before a regular meeting, an agenda for the meeting shall be 
posted in a location freely accessible to the public and on the District's website. Any 
person may request that a copy of the agenda, or a copy of all documents constituting the 
agenda packet, for any meeting of the Board of Directors be mailed to the requesting 
person. The requested documents are to be mailed at the time the agenda is posted or, if 
unavailable upon posting of the agenda, upon distribution to all or a majority of the Board 
Members. Any request for mailed copies of agendas or agenda packets shall be valid for 
the calendar year in which the request is filed and must be renewed following January 1 of 
each year. The Board of Directors may separately establish a fee for mailing the agenda or 
agenda packet, which fee shall not exceed the cost of providing the service. If agendas or 
documents constituting the agenda packet are requested in electronic format, the agendas 
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Section 8: Appointment of Recording Secretary Who Shall Also Serve as Clerk of 
the Board. 

A Recording Secretary shall be appointed by the General Manager and approved by 
the Board, and shall be an employee of the District, subject to all applicable personnel 
benefits and rules. The Recording Secretary shall also serve as Clerk of the Board. 

1814946.2 

The duties of the Recording Secretary are as follows: 

1. Accept legal service;

2. Comply with applicable laws, ordinances and procedures governing specific
duties or reports, e.g., post notices of regular and adjourned meetings, give
notices of meetings as requested, give continuing notification to the
Secretary of State and the County Clerk of the names and addresses of
Board members, and adhere to rigid time schedules;

3. Arrange for publication of materials needed (i.e., ordinances, notices of public
hearings, etc.);

4. Attend all Board meetings and prepare a draft of the minutes of the
proceedings. The Recording Secretary will include in the draft of the minutes
the arrival and departure time of Directors entering or leaving the meeting
while it is in session. The minutes shall generally include only what action
was taken and not recite verbatim statements or comments made by Board
members or others. Written or oral material shall not be included verbatim in
the minutes unless authorized by a majority of the Directors present at the
meeting. Directors desiring material to be included verbatim in the minutes
shall present such material to the Recording Secretary prior to the
commencement of the meeting. The Recording Secretary shall distribute
copies of the material to all Directors present, the General Manager and the
General Counsel prior to the commencement of the meeting. Changes, if
any, to the draft minutes shall be made following consideration by the Board
of Directors at a Board meeting. Minutes shall not become official minutes
until they are approved by the Board and signed by the Secretary;

5. Prepare and distribute agendas and supporting materials for consideration by
the Board. A draft of the agenda shall be provided to the President, the
General Manager and the General Counsel prior to preparation of the final
agenda;

6. Maintain copies of all documents authorized by the Board in the conduct of
its business, as directed by the Board;

7. Maintain indexing/retrieval systems to expedite the research for information
on prior Board actions taken;
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CHART OF RELATED MOTIONS 

MOTION DESCRIPTION PRECEDENCE DEBATABLE VOTE COMMENT 

REQUIRED 

a. Terminates debate Over main motion. No. 2/3 vote of Must be made and seconded 
Motion to and brings matter the Board without interrupting one who 
call the under debate to an Members has the floor. 
question. immediate vote. present. 

b. Limits the amount of 2/3 vote of 
Motion to time allowed each the Board 
limit debate. speaker or appoints a Members 

time in which debate present. 
on the main motion 
will close and question 
be out to vote. 

C. Suspends discussion Over main motion. No. Same as 
Motion to on main motion required to 
table. without setting a pass main 

definite time for motion. 
reconsideration. 

d. Resumes discussion Over main motion. No. Majority Must be made at same or next 
Motion to of a tabled motion. meeting as motion to table. 
take from 
the table. 

e. Continues main Over main motion. Yes. Majority 
Motion to motion to a specified 
continue to future date. 
a time 
certain. 

1814946.2 
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MOTION DESCRIPTION PRECEDENCE DEBATABLE VOTE COMMENT 

REQUIRED 

f. Refers question to a Over main motion. Yes. Majority May contain specific 
Motion to commission or instructions for committee and 
commit or committee for further a date certain for 
refer. study. reconsideration. If not, 

restored by a motion to take 
from the table. 

g. Amends main motion Over main motion Yes. Majority (1) Only one motion to amend
Motion to or any amendment and motion to any given amendment. (2) All
amend. thereto. amend, if amendments and amendments

amendment is to amendments must be
being amended resolved before main motion

can be voted upon.

h. Rescinds any prior Takes its Yes. Same as (1) Does not void action from
Motion to action taken. precedence from required to the beginning, only from point
rescind. the motion whose pass the of rescission. (2) Motion is out

passage is the initial motion. of order if it relates to contract
subject of upon which another party has
rescission. detrimentally relied, relates to

issuance of bonded
indebtedness or relates to the
collection of anv tax.

i. Temporarily adjourns Over main and any Yes. Majority Should specify period of 
Motion for the meeting. pending subsidiary recess. 
recess. motion. 

j. Ends meeting. Over main and any No. Majority 

Motion to pending subsidiary 
adiourn. motion. 
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MOTION DESCRIPTION PRECEDENCE DEBATABLE VOTE COMMENT 

REQUIRED 

k. Requires officer Over main and Yes. Determined Decision of officer presiding is 
Point of presiding to enforce pending subsidiary by officer final, unless overturned by 
order. rules of the Board. motion. pre- motion to appeal the ruling. 

sidina. 

I. Challenges a Over main and any Yes. Majority Officer presiding may 
Motion to procedural ruling by pending subsidiary participate in debate. 
appeal the the officer presiding. motion or other 
ruling. motion of privileges, 

order or 
convenience. 

m. Allows consideration Over main motion Yes. Majority 
Motion to of matters in an order and any pending 
depart from different from that subsidiary motion. 
the agenda. appearing on the 

aaenda. 

n. Reconsiders action Takes its Yes. Majority (1) Cannot be made on quasi-
Motion to taken previously to precedence from judicial matters or matters
reconsider. correct errors or the motion upon requiring a noticed public

consider previously which hearing. (2) Can only be
unavailable reconsideration is made by a member who voted
information. requested. with the previously prevailing

side. (3) May be made at the
same meeting or a subsequent
meeting subject to the same
restrictions as a motion to
rescind.

1814946.2 
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